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                                                                Newman Consulting Services, LLC

                                                                Career Education Business Program©

                                                                1019 Waimanu Street Suite 207

                                                                Honolulu, Hawaii 96814

                                                                Tel: (808) 596-0200

                                                                Fax: (808) 596-0206
	JOB OR INTERNSHIP ORDER FORM


Please complete and fax to (808) 596-0206
Newman Consulting Services, LLC is committed to helping employers and graduates fulfill their employment and internship needs. We appreciate your cooperation in filling out this form.
SECTION A – EMPLOYER OR SPONSOR INFORMATION
	COMPANY NAME


	TODAY’S DATE

	ADDRESS


	CITY
	STATE
	ZIP CODE

	PHONE


	FAX
	INDUSTRY/TYPE OF BUSINESS

	CONTACT NAME


	TITLE

	2ND CONTACT


	TITLE

	EMAIL ADDRESS


	WEBSITE

	METHOD OF CONTACT


        TELEPHONE          FAX/MAIL RESUME          IN PERSON            EMAIL

	COMPANY SIZE


             LESS THAN 10            10 – 25              26 – 50             51 +


SECTION B – JOB/INTERNSHIP INFORMATION AND JOB/INTERNSHIP REQUIREMENTS 
	START DATE


	DEADLINE TO APPLY
	JOB SITE/LOCATION

	JOB TITLE:                                                                               NO. OF OPENINGS:

JOB STATUS:       UNPAID INTERNSHIP                   FULL TIME JOB                PART TIME  JOB                    TEMP-TO-HIRE                                                                

	IF JOB, SALARY:
MIN $ ________ MAX $ ________  PER        HR        MO        YR
	WORK SCHEDULE (DAYS/HOURS)
	HOURS PER WEEK

	DESCRIPTION OF JOB OR INTERNSHIP DUTIES:

WHAT ARE THE REQUIREMENTS FOR THE JOB OR INTERNSHIP?


	EDUCATIONAL REQUIREMENTS
	SKILLS



	DRIVER LICENSE REQUIRED?                     CAR REQUIRED?
       
       YES      NO     TYPE:______________               YES           NO
	OTHER REQUIREMENTS

LIFT: ______LBS.     TYPE: ______WPM


JOB ORDERS WILL BE AUTOMATICALLY CLOSED IN 30 DAYS UNLESS WE ARE NOTIFIED OTHERWISE. 












